
 

   
 

Sample Letter to Manager/Supervisor 
 

Dear [NAME], 

I am writing to request approval to attend the CANECT West Environmental Compliance 
and Due Diligence Training Event, taking place November 25 – 26, 2026, at the Holiday 
Inn & Suites Calgary South – Conference Centre in Calgary, Alberta. 

The conference provides two practical and interactive training courses led by experts in 
environmental regulation and compliance, as well as speakers from regulatory bodies, 
government, consulting, and industry. 

These courses are designed to help attendees meet their environmental responsibilities, 
stay up to date on new and evolving regulations and best practices, and support our 
organization’s due diligence and ongoing regulatory compliance. 

The event also provides valuable opportunities to network with environmental protection 
and compliance professionals from industry, government, consulting, and legal 
organizations. 

I am seeking approval for the registration fee and travel expenses. A detailed cost 
breakdown is provided below. 

After reviewing the CANECT West course descriptions and agendas, I have identified the 
following relevant course(s) to attend: 

 Environmental Compliance in an Era of Rapid Regulatory Change – November 25 
 Environmental Liability Management – November 26 

 

The course(s) selected directly relate to my responsibilities and to the regulations and 
subject matter that affect our organization. Attending these courses will reduce the time 
required to independently research these topics, provide opportunities to ask questions 



 

   
 

directly to regulators and subject-matter experts, and supply practical take-away materials 
for future reference and sharing with my team. 

These courses may also qualify toward my professional development and any applicable 
continuing education requirements. 

Information on registration fees is available at www.canect.net/registration. Discounts are 
available for attending multiple courses or for registering with colleagues. 

Breakdown of conference costs: 
Transportation: ................................................................ $ __________________  
Hotel (Conference block rate is $174.99/night): ................. $ __________________  
Meals (Breakfast, lunch and breaks are included): ............. $ __________________  
Registration Fee: .............................................................. $ __________________  
Total Cost: ...................................................................... $ __________________  

 

The opportunity to expand my knowledge of environmental regulations, maintain 
relationships with regulators and industry experts, and gain practical compliance insights 
makes attending the 2026 CANECT West Environmental Compliance and Due Diligence 
Training Event a worthwhile investment for our organization. 

 

Sincerely, 

  

[Your Name] 
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